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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

INVENTORY/PROPERTY MANAGEMENT 
I.  
 POLICY

1.00 
 GENERAL STATEMENT 
1.01  
The college will maintain compliance with the terms and conditions of the Federal award              
for inventory procedures. 

2.00 
SPECIFIC STATEMENTS

2.01  
The college will maintain property records for all equipment that include a description of 
the property, a serial number or other identification number, the source of funding for the 
property (including the FAIN), who holds the title, the acquisition date, and cost of the 
property, percentage of Federal participation in the project costs for the Federal award 
under which the property was acquired, the location, use and condition of the property, 
and any ultimate disposition data including the date of disposal and sale price of the 
property.
2.02   
The college will conduct a physical inventory of all equipment purchased with Federal 
award fund dollars and reconcile the inventory with property records at least once every 
two years.  

2.03    All incidents of loss, damage or theft will be investigated, and the results of the 
investigation will be reported to the Federal awarding agency or pass-through entity.  
2.04  
The college will provide equivalent insurance coverage for real property and equipment 
acquired or improved with Federal funds as provided to other property owned by the 
college. 

2.05 
 The college will retain all records for real property and equipment acquired with Federal 
funds for three years after final disposition. 
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